
 

New Kent Elementary PTO 

GENERAL BOARD MEETING MINUTES 
 

MEETING DATE: September 4, 2025, Location: Cafeteria 
Meeting Called to Order By: Brittany Gutierrez 

Overview 

4:15pm start time  
 

2025-2026 Current Board Members 
President: Fantasia Eich 
Vice President: Vacant 

Treasurer: Brittany Gutierrez 
Secretary: Sharda Henderson 

 
Revised Bylaws & May Meeting Minutes Approved    
Approval Seconded By Maggie Settlemire 
 
Principal’s Report: Dr.  Therese O’Dea 

●​ Dr. O’Dea is thankful the new meeting time has changed to 4:15pm so more staff 
can attend 

●​ Otter updates every Friday  
●​ We are in the design stage with the new school. Trying to get on the Board of 

Supervisors agenda for the October meeting to discuss the budget for the new 
school.  

●​ Back to school night is back this year and will be on September 25 to give 
parents a chance to experience classroom routines and schedule any parent 
teacher conferences.  
 

 
 

Committee Chairs 
Book Fair - Erin Begonia & Maggie Settlemire 

Yearbook & Otter Packs- Laura Richards 
Staff Appreciation- Jarmilla Poorman 

Beautification- Jordan Wingenbach 
PTO Workshops & Grade Level Leads- Fantasia Eich & Jarmilla 

Poorman 
Spirit Nights- Brittany Gutierrez & Melissa Hummel 

Spirit Wear - Brittany Gutierrez 
 
 



 
 
Committee Reports: 
 
Yearbook & Otter Packs: Laura Richards 

●​ Yearbook: 17 sold so far; custom pages due by April 12th. 
●​ Yearbook custom pages deadline: April 12; submission by May 1; delivery target: 

May 22 

●​ Otter Packs program moved to Providence Forge Food Lion; now uses donated 
storage space for food sorting and packing. 
 

Staff Appreciation: Jarmilla Poorman 
●​ Staff appreciation budget finalized after fall festival 
●​ Staff appreciation events happen once a month and for one week in May.  

Beautification: Jordan Wingenbach 

●​ Beautification efforts include donated plants and pumpkins for the Fall Festival.  
 
PTO Workshops & Grade Leads: Fantasia Eich & Jarmilla Poorman 

●​ This year Jarmilla Poorman will be joining me as our PTO Workshop Co-Chair and I am 
so thankful for her! She will be attending our Workshops to help assist our volunteers 
and teachers as I will be working within the school.  Our August Workshop was 
phenomenally successful! We had 8 volunteers and we were able to fulfill 17 teacher 
requests!  We are so thankful and appreciative of ALL of our volunteers and we want you 
to know that we could not make these Workshops, or any of what we do, happen without 
you!!  If you’d like to sign up to assist any of our Weekly Grade Leads, I have a sign up 
sheet here. We are still looking for a 2nd Grade Level Lead to help the 2nd grade 
teachers with weekly copy requests. I have a Google Spreadsheet that I can give 
whoever is interested access to so that you can see what help is needed and when.  Our 
next Workshop is on September 12th from 9a-3p, we hope you can join us!  
As always – THANK YOU SO MUCH to our amazing volunteers! We could not make 
these Workshops happen without you!  

 

Spirit Nights: Brittany Gutierrez & Melissa Hummel 

●​ Spirit nights and fundraisers to look out for (Five Below, McDonald's, Pizza Hut, 
etc. ) are organized to raise funds; participation and communication emphasized. 

 

 



 
Treasurer’s Report: Brittany Gutierrez 

●​ Book fair generated $1,700 in scholastic money, used for library and teacher 
resources. 

●​ Silent auction raised $8,400 last year; over 300 donors; more volunteers needed 
for donation requests and basket assembly. 

●​ Current bank balance: $9,917.67; pending deposit will bring it to $9,999.72. 
●​ Spirit wear campaign: 56 orders, 111 items sold, earning $2.50 per item. 
●​ Title I funded 78 kindergarten books; book fair proceeds support library 

(≥$600/year) and teachers (≥$50 each). 
●​ Fall Festival: lanyards to be ordered, coops reused (no purchase needed), mixed 

coop sets, and revised reward program to include character awards for 
inclusivity. 

Spirit Wear: Brittany Gutierrez 

●​ The current spirit wear campaign (tie-dye) is open until Monday; orders are 
preferred by Friday. 

Membership: 

●​ Membership reached 101 (including 50 staff), highest recorded. 

Upcoming Events/ Event Ideas  
●​ Upcoming events: fall festival October 11th  
●​ Possible movie night on the lawn, and glow dance.  
●​ Back to school night September 25th 5:45pm-7:30pm (20min time slots)  
●​ Next PTO workshop: September 12, 9am-3pm 

Important Dates 

September 
11th - PTO Fall Fundraiser Starts  
12th - PTO Workshop 9am-3pm 
15th - International Dot Day 
19th - Fall Fundraiser Rewards Handed Out 
25th - Back to School Night 5:30-7:00pm 
26th - Fall Fundraiser Rewards Handed Out 
29th - Candy Monsters Arrive  
 
October 
3rd - Fall Fundraiser Rewards Handed Out 



3rd - Homecoming Tent Decorating Volunteers Needed 
10th - Candy Monsters Leave  
10th - Last Day of Fall Fundraiser 
11th - Spooky Sprint 11am & Fall Festival 12-3pm 
15th - Wear Orange for World Unity Day 
17th - PTO Workshop 9am-3pm 
17th - NK Fall Festival/Trunk or Treat Pine Fork Park 5-8PM 
 
November 
7th - PTO Workshop 9am-3pm  
10th-14th Kindness Week (Food Drive) 
11th - Red, White, and Blue for Veteran’s Day 
13th - PTO Meeting 4:15pm 
28th-5th Spirit Week at Five Below 
 

The next PTO meeting will be held on November 13th at 4:15 pm in the 
cafeteria.  
 

 

Meeting Adjourned At: 5:00 PM 

Minutes Compiled By: Sharda Henderson  

 


